Internship Application Process
for International Students

Degerli 6grencilerimiz,

Yabanci uyruklu égrencilerimizin yurtici ve yurtdisinda yapacaklari stajlar icin staj basvuru kosullari degismistir. Tum
sirec PDF dokimaninda anlatilmistir.

Dear students,

The application requirements for internships to be carried out in Turkiye and abroad by international students have
been changed. The entire process is as follows.
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E-Exemption and Internship Application Process

for International Students

Ekte (EK 1) paylasilan e-muafiyet formu doldurulur.

Ekte (EK Il) paylasilan talep dilekcesi doldurulur.

Bu iki belge ile birlikte bolim sekreterligine basvuru yapilir.

Bolum sekreterligi bu iki belgeyi resmi olarak Ogrenci isleri’ne iletir.

Birkac giin sonra Ogrenci isleri ile iletisime gecilir.

Ogrenci Isleri sizinle, e-mail Gizerinden, e-imzal belge paylasacaktir.

Bu belgeyi temin ettikten sonra e-devlet sistemine giriniz.

Pasaport (tiim sayfalar), 6grenci belgesi ve Ogrenci isleri’nden temin ettiginiz e-imzali belge ile e-devlet sistemi
uzerinden muafiyet basvurusu yapiniz. Bunun icin e-devlet lizerinden calisma izni olarak aratabilirsiniz.

9. Basvurunuzu yaptiktan sonra birkac¢ gtin e-devlet sistemini kontrol ediniz.

10. Calisma izni muafiyet belgesi e-devlet l(izerinden ve/veya mail tizerinden sizinle paylasilacaktir.

11. Almis oldugunuz bu calisma izni muafiyet belgesini iKU insaat Staj sistemine girerek staj basvurunuzu yapiniz.
12. Basvurunuz danismaniniza gidecektir. Danismaniniz kontrol edecek ve onaylayacaktir.

13. Sureci danismaninizdan takip edebilirsiniz.
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E-Exemption and Internship Application Process

for International Students

The attached (EK |) e-exemption form is filled out.

The attached (EK Il) request petition is filled out.

A formal application is submitted to the department secretariat with these two documents.

The department secretariat officially forwards these two documents to the Student Affairs Office.

After a few days, Student Affairs is contacted.

Student Affairs will share an e-signed document with you via email.

After obtaining this document, log in to the e-Government (e-Devlet) system.

Using your passport (all pages), student certificate, and the e-sighed document obtained from Student

Affairs, submit an exemption application via the e-Government system. For this, you can search for “work

permit” on e-Devlet.

9. After submitting your application, check the e-Devlet system after a few days.

10. The work permit exemption document will be shared with you via e-Devlet and/or email.

11. Once you receive this work permit exemption document, submit your internship application through the IKU
Civil Engineering Internship system.

12. Your application will be sent to your academic advisor. Your advisor will review and approve it.

13. You can follow the process through your advisor.
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EK I: Muafiyet formu

E-EXEMPTION CERTIFICATE FORM FOR

LORUNLU STAJ ISLEMLERI ICIN MANDATORY INTERNSHIP PROCEDURES

E-MUAFIYET BELGESI FORMU

GERENCININ STUDENT INFORMATION
Ads Soyads Nams and Sumname

T.C. Kimlik Mumaras: Foreizn ID Number (YEN) -
Bzba Ads Father's Name

Amme Ad Mother's Mame

Dogum Yeri Flace of Birth

Dogum Tariki Date of Birth

Uyrugu MNationality

Zorunlu Staj Yapilacak Mesleki Fgitim Alany Field of Vocational Training for Mandatory Internzhip:
Zorunlu Staj Yapilacak Title of Workplace for

Iz Yeri Unvam : Mandatory Internship

Is Yeri Adresi : Workplace Address

Stz) Bazlama Tarihi : Internzhip Start Date

Stz Bitiy Tari : Internzhip End Dats
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Ek II: Talep dilekcesi

T.C.
istanbul Kiltir Oniversitasi

ingaat Mohandislizi BSlGm Baskanhg'na
Konu: Zorunlu 5t3j Kapsaminda Calizma izni Muafiveti B2lgesi Talebi

Balominiz ogrencisi olarak, zorunly stajim stresince cahisma izni muafiyeti alabilmem icin gerekli olan
belgenin tarafima dizenlenmesi hususunda geregini saygilanmla arz edarim.

ad soped:
Sgrenci Mo:
imza:

Tarih:

KOLTOR
UNIVERSITESI

T the Head af the Department of Civil Enginesring

T.C. Istanbul Kultur University

Subject: Reguest for Document for Wark Permit Exemption During Mandatary Internship

M a student of your department, | Kindly request that the reguired document be Baued to me in order
tor obtain a work permit exemption during my mandatory internship period.

| respectiully submit this request for your consideration and necessary action.

Marme Surname:

Student |D:

Signature:

Date:
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